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1. Welcome – Chelsea Hunt

2. Overview of ICAP 

3. Panelist: Merry Stone

4. Panelist: David Day

5. Support/Resources



What is ICAP?

An Individual Career Academic Plan is a 

multi-year process that intentionally guides 

students as they explore career, academic, and 

postsecondary opportunities. 

Beginning with the family and student 

involvement in the ICAP process and support 

from educators, students develop the awareness, 

knowledge, and skills to create their own 

meaningful pathways to be career and college 

ready. 



ICAP Purpose

Individual Career Academic Plan process 

helps students consider a future career and 

helps them design the way to get there. 

Students have an opportunity to determine 

their interests and passions and ways to 

explore and experience career opportunities.  

With increased knowledge, students, with 

family and educator support, can create their 

individual career pathway to success. 



ICAP Pilot Study Districts
• Ada
• Atoka
• Bennington
• Bristow
• Broken Arrow
• Carnegie
• Choctaw-Nicoma 

Park
• Duncan
• Enid
• Glenpool
• Grove
• Jenks
• Lawton
• Mid-Del

• Millwood
• Mustang
• Norman
• Oklahoma City
• Owasso
• Peggs
• Ponca City
• Pryor
• Putnam City
• Sallisaw
• Shawnee
• Stillwater
• Stillwell
• Yukon



Oklahoma Edge 

Individual Career Academic Plan

Merry Stone

Assistant Superintendent 

Duncan Public Schools



• How does the Duncan School District 

partner with local businesses to provide 

student internships? 

• What processes were used to create 

these partnerships?

Internships



The Duncan Story 

A Career Pathways initiative in Duncan Public Schools  

led to community buy in and partnerships with:

● Southwest Oklahoma Impact Coalition 

● Duncan Area Economic Development Foundation

● Local Business and Industry 

Partnership Events included:

● Teacher tours of business and industry

● Community Career Pathways Kickoff Event



Processes used to develop Program

DPS decided to invest in a Pathways to Future 

Careers Coordinator to lead the implementation of an 

Internship program. The PFC Coordinator/DAEDF 

invited local business and industry leaders to a series 

meetings to develop the internship programs in: 

Manufacturing

Healthcare

Retail

Education

Finance

Veterinary Medicine



Does the Duncan School 

District use the OCAS 

Internship Codes for Junior 

(2790) and/or Senior (2791) 

students?

Internships



OCAS Coding 

Duncan uses the SDE OCAS codes 

developed for internship programs:

(2790) Junior Internships- 2 credits

(2791) Senior Internships- 2 credits



How is the Duncan School 

District providing 

insurance for students 

while participating in an 

internship?

Internships



Insurance

● Interns are insured through the Junior 

Achievement Program

● Funds for the Junior Achievement 

Curriculum were donated by area 

business partnerships 

● Paid Interns are hired through Express 

Personnel and covered by EP liability 

insurance 



What evaluation tools does 

your district use for 

internships?

Internships



Program Evaluation Tools

Student Evaluation tools

Pre Internship training class assignments

Cover letters

Resumes

Employability skills training 

Online assignments 

Post internship exam

PFC coordinator onsite observations 

Employer Evaluation tools

Survey on satisfaction of program

Survey on professional behaviors of the intern

Survey on benefits of the program



• What are opportunities for businesses to 

evaluate students?

• What are opportunities for students to 

evaluate their internship experience?

Internships



Student and Business Evaluations

● Students write a final paper evaluating the 

internship program and do an exit 

interview with PFC coordinator

● Employers do a final survey of the 

program and have an exit interview with 

the PFC coordinator



Duncan High School Pathways 

to Future Careers Internship 

Program

https://vimeo.com/259857607

https://vimeo.com/259857607


Oklahoma Edge 

Individual Career Academic Plan

David Day

College & Career Coordinator, Basketball Coach

Pryor Public Schools



• How does the Pryor School District 

partner with local businesses to provide 

student internships? 

• What processes were used to create 

these partnerships?

Internships



How does the Pryor School District partner with local business to provide 

internships?

As the College & Career Coordinator, I serve as the director of the internship

program. I act as a liaison with the Mid America Industrial Park and the Pryor

Chamber of Commerce. We mainly utilize these two organizations to promote and

develop our internship program. In the beginning, we had to present our Senior

Career Internship Program to both organizations and utilize their connections with

the local businesses to get our students in the door. With the positive impact that

this program has had on our kids and our community, the local businesses are

more aware of the program and we are asking our students to solicit their

internship opportunities on their own.

What processes were used to create these partnerships?

We promoted our Senior Career Internship Program to various Chamber Events

and to the MAIP Workforce development monthly meetings. We created fliers for

distribution at the meetings and had a handbook ready to distribute upon request.

However the biggest factor in the success of this program is the working

relationship we have with each of these organizations. There has been a lot

begging and pleading that goes into getting the local businesses to allow students

into their place of work.



Our First Flier



Our Second Flier – Modified after Business Input



Does the Pryor School 

District use the OCAS 

Internship Codes for Junior 

(2790) and/or Senior (2791) 

students?

Internships



We are currently only allowing Seniors to do 

internships. Therefore, we do not use the 

Junior OCAS 2790 code, but we do use the 

Senior OCAS 2791 code for this class. 



How is the Pryor School 

District providing 

insurance for students 

while participating in an 

internship?

Internships



We have partnered with Junior Achievement to provide

insurance for our internship students. In order to secure the

insurance, each student intern must complete a 4 hour Junior

Achievement Career Success curriculum. Junior Achievement

trains local business people to teach the course to our students.

At the beginning of each semester we bring our internship

students in for one morning to do this course.



What evaluation tools does 

your district use for 

internships?

Internships



This class is worth 500 points. They receive a letter grade for this class.

• ATTENDANCE (200 points) – Attendance at job is vital to their success, 

therefore their attendance will be 40% of their grade.  Attendance is kept by 

the employer.  Excused absences from school will not adversely affect a 

students’ attendance grade.  To determine the attendance grade we follow 

this formula:

• JOURNAL ENTRIES (150 points) – Students are required to write 6 journal 

entries worth 25 points each.  These journal entries are uploaded into 

Naviance and kept in their online portfolio..

• STUDENT PERFOMANCE REVIEW (50 points) – Each student intern is 

evaluated by a representative at the Internship work site.

• FINAL PROJECT (100 points) – Each student will be required to complete
a Final Project requiring 10 parts. This project will be uploaded into
Naviance and kept in their online portfolio.

Attendance Grade =  (# of days present / # of days available to work) x 200 



REFERENCES (resume): Add two employers to your resume that you could use as a reference.  Include their name, name and 

address of the business, position, email and a phone number.

WORK EXPERIENCE (resume): Add your work experience to your resume.  For “Position Title” put Senior Career Internship.  

Add organization, location, start date, end date, average hours per week, grade participated, and a brief description.

TASKS (journal): In detail explain 8 tasks that you did while at these sites.  Include at least 2 pictures of you performing two of 

these 8 tasks. (Label this file as TASKS YOUR NAME)

SKILLS (journal): At the beginning of the class we discussed soft skills. In detail tell about three soft skills that you used or 

learned while an Intern. Then think of five other skills you learned, whether work skills, social skills, coping skills, whatever. 

(Label this file as SKILLS YOUR NAME)

PROS/CONS (journal): List three positive aspects about each of the sites, and explain why you chose them.  Then, list three 

negative aspects about each of the sites, and explain why you chose them. You should have 6 items per site. 

(Label this file as PROSCONS YOUR NAME)

HIGH SCHOOL (journal): List two high school classes that were helpful for you in these internships and explain why. Then list 

two classes that you wish you had taken in high school, and explain why. You are about to graduate!  Lastly, what would you do 

differently in high school?  (Label this file as HIGH SCHOOL YOUR NAME)

FIT (journal): A good “fit” is important at a work site. In detail explain what made you think you were a good fit or not a good fit at 

these companies? (Label this file as FIT YOUR NAME)

FUTURE (journal): Explain how this Internship Program has changed your outlook on your future career and/or academic plans? 

(Label this file as FUTURE YOUR NAME)

PICTURE (journal): Have someone take a picture of you at the business sign of the site where you did your internship.  Upload 

the picture(s) in your journal. 

(Label this file as PICTURES YOUR NAME)

STUDENT SITE ASSESSMENT (journal): Complete the Student Site Assessment and upload the document to your journal.  

(Label this file as SSA YOUR NAME)

Final Project



• What are opportunities for businesses to 

evaluate students?

• What are opportunities for students to 

evaluate their internship experience?

Internships



Our businesses 

do a performance 

review on each 

intern, which is 

worth a tenth of 

their grade for this 

class.



Our business are 

also afforded the 

opportunity to 

evaluate the Senior 

Career Internship 

Program.



Our students are 

required to do a 

student site 

assessment as part 

of their Final Project 

in this class.



Student Experiences 

 Kira Weaver – American Castings

 Nolan Davis – GRDA

 Kaitlin Reese – Summit Physical Therapy

 Cade Russell – Special District Judge Rebecca Gore

 Rya Felts – Rivercross Hospice

 MaKenzie Hill – Rivercross Hospice













Panelist Contacts

Merry Stone

Assistant Superintendent 

Duncan Public Schools 

merry.stone@duncanps.org

Phone: 580-255-0686

Twitter-@Merrstone

David Day

College & Career Coordinator, Basketball Coach

Pryor Public Schools 

dayd@pryorschools.org

Phone: 405-328-1194 (cell)

mailto:merry.stone@duncanps.org
mailto:dayd@pryorschools.org


Upcoming ICAP Webinars

•Parent & Family Engagement

–March 26th, 1:00-2:30 pm

Panelists: Geri Gilstrap, Superintendent (Stilwell) & Sonia 

Johnson, Executive Director Family & Community 

Engagement/21st CCLC (OSDE)

–Register here

https://oksdeevents.webex.com/oksdeevents/onstage/g.php?MTID=ead7c773aa3e5e89c36fa19e8bd147636


Support/Resources

•OSDE Website Information, Here

• ICAP Newsletter Sign up HERE select "College & Career 
Readiness."

•Sign up for the 2018 – 2019 ICAP Pilot Study, HERE 

•Career Advising Toolkit

•OSDE Staff

•OSDE Online Community Platform -
https://osde.nextthought.com/app/

•OK Career Guide – Erica Harris erica.harris@careertech.ok.gov

•OK College Start – Theresa Shaklee tshaklee@ocap.org

•Follow us on social media: 

Website | Facebook

http://sde.ok.gov/sde/new-skills-youth
https://public.govdelivery.com/accounts/OKSDE/subscribers/new
https://www.surveymonkey.com/r/6S32Q69
https://osde.nextthought.com/app/
mailto:erica.harris@careertech.ok.gov
mailto:tshaklee@ocap.org
http://sde.ok.gov/sde/new-skills-youth
https://www.facebook.com/Oklahoma-ICAP-493290817696557/


OSDE Contacts

Dr. Cindy Koss, Deputy Superintendent Academic Affairs and Planning

cindy.koss@sde.ok.gov

405-522-6369

FB: Oklahoma ICAP

Twitter: @koss_cindy

Marissa Lightsey, Program Manager New Skills for Youth (NSFY)

marissa.lightsey@sde.ok.gov

405-522-4499

Twitter: @LightseyMarissa

Chelsea Hunt, Career Pathway Strategy Lead

New Skills for Youth (NSFY)

Chelsea.hunt@sde.ok.gov

405-521-3459

FB: Oklahoma ICAP

mailto:cindy.koss@sde.ok.gov
mailto:marissa.lightsey@sde.ok.gov
mailto:Chelsea.hunt@sde.ok.gov

